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KYB Area Team Responsibilities  

 

Enthusiastic, well-functioning teams make a huge difference in growing the ministry of 

Know Your Bible. The following is a summary of what teams will be involved in. 

Fuller descriptions of each team member’s role can be found in Job Description pages. 

Meetings 

Meet together 4-6 times a year to pray and plan. The Secretary should take minutes of all 

team meetings and forward a copy to each member of the team, the National President and 

the National Administrator as soon as possible after the meeting. It is important that items 

agreed at meetings are acted on and you see the fruit of your work. 

 

Planning, Promoting and Publicity  

When planning a KYB event in your area, note the following:  

• Every event should have the hallmark of the Distinctiveness of KYB – showing and 
exploring Biblical truths, with prayer guiding and underpinning at every stage, 
efficient and well-planned in timing, programme of activities and finances, with 
women humbly working together regardless of denomination. 

• Use excellent, KYB-approved speakers or see ‘Criteria for Choosing a Speaker’ when 
considering using someone new. 

• View, assess and book a suitable venue, See Venue checklist. 

• Promote KYB and encourage growth of KYB study groups – think big and bold. 

• Publicise what you are planning in different ways, to best connect with women in the 
area as well as already in KYB groups. (radio, posters, social media etc.)  

• Ensure a good standard of presentation in all you do using KYB logo, Mission 
Statement and website details, together with clear, concise wording and avoid 
Christian “jargon”. 

• Maintain a current contact list (written/email) of individuals and churches. 

• Refer to the “Organising an Event” page when planning an event, so things don’t get 
missed. 
 

Newslink 

The twice-yearly KYB UK Newslink will be sent out for you to distribute in Spring and 

Autumn.  A copy should be given to each person attending KYB events and extra copies can 

be ordered if required. 

Listen out for suitable news items, testimonies, poems, book reviews etc from your area and 

send them in to the KYB Office.   

Make sure details of dates & times, speakers, cost and type of event being planned are sent 

for inclusion in the Newslink Diary of Events, Facebook and the KYB website. 
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Prayer 

 

Please send prayer requests, items for prayer or dates of planned events to the NLT Prayer 

Co-ordinator for inclusion in the Prayer Diary so we can support you in your ministry. 

 

Finance 

Know Your Bible is a registered charity and, as such, must keep accurate accounts at every 

level of its work in the UK.  Our charity number is 1002596 and we are responsible to our 

Trustees and, through them, to the Charity Commission to ensure that our finances are kept 

in good order.   

The Treasurer with the support of the team should: 

• Set up a KYB Bank account at a local Bank or Building Society asking them to ensure 
that the phrase ‘a Registered Charity’ is printed on all cheques provided. 

• Ensure that all cheques are signed by two people, in line with KYB policy.  We 
suggest that at least three team members are named on the bank mandate, one of 
whom should be the Treasurer. 

• It is recommended that where possible you use online banking for payments to KYB: 
Know Your Bible 
Business Account 
Sort Code 40-35-04 
Account No. 42160447 
Specifying under Reference, what the payment is for, eg Insurance, Tithe or 
Donation 
Email the Finance Director with those details and which Area the payment is from. 

• Keep accurate accounts and ensure careful management of finance of all events. 

• Send a contribution (tithe) annually to the National Finance Director for national KYB 
funds, and insurance contributions by the end of February. 

• An expense account should be submitted to the Treasurer together with receipts 
where appropriate, so she can reimburse you promptly.  All expenses must be 
accounted for in the Team accounts and must not be written off as gifts. 

 

Closure 

 If a team decides to disband, through lack of members or for other relevant reasons, the 

Chairman or Secretary should contact the NLT immediately, advising them of the decision. 

All records, including the Area Handbook, are to be returned to the NLT, all accounts paid, 

the Bank Account closed and any balance sent to the National Finance Director with 

relevant account books and financial records. 

 

 


